Supplemental Materials
Task Analysis for Converting Reading Materials to Podcasts using NotebookLM


	TASK
	DESCRIPTION



	1. Select the Assigned Reading


	Identify the reading material that needs to be converted into a podcast format.

	2. Access NotebookLM

	https://notebooklm.google.com/ 



	3. Upload Source Material

	Upload the document/required reading

	4. Generate a Deep Dive Conversation
	Click “generate” to initiate the process of creating the podcast (Note: click “customize” to provide explicit instructions regarding the focus of the generated podcast)


	5. Review Podcast


	Listen to the generated podcast 


	6. Add Notes
	While listening to the generated podcast, click on “add notes” and insert information as needed to expand on content generated, critique comments made my podcasters, and pose questions for upcoming discussions. (NOTE: click “study guide”, “FAQ”, etc. for AI to automatically generate documents that can then be copied/pasted into documents and edited as desired)


	7. Finalize Podcast


	Export the file in the desired podcast format (e.g., MP3).

	8. Download the Podcast 


	Download the podcast and any created notes.

	9. Share with Students
	Distribute the podcast link and accompanying documents to students via email, LMS (Learning Management System), or through a shared resource.





